
               
 

               
    

 
             

 

 

 
           

 

 
 

Note, the online cancellation option only if canceling prior to 12 a.m on the day of your 
inspection. 
If the inspection is scheduled needs to be cancelled the day of the inspection, please call the 
assigned inspector to cancel the inspection. 

To cancel an inspection, from the Building Division’s home page select BUILDING PERMITS ONLINE 
link: 

Once on the home page, select the Schedule or Cancel Inspection link 



             
            

 

  
 
 

                
 

 
 

  
 

 
 
 

Select the Application Number from the drop down box next to the Search Method 
Input the application number in the boxes, then select the Continue button. 

The Schedule or Cancel Inspection page will open. To cancel an inspection select the Cancel link. 



             
      

 
              

 

 
 
 

                  

 

 
 

              
 

 
  

The Scheduled Inspections window will open with the inspection types scheduled for this permit. In this 
example, we are scheduling the footer/setback inspection. 

Put a check in the box in the Cancel column and select the Cancel Inspection button. 

A warning window will pop up to confirm the cancellation of the inspection. Select the OK button 

The confirmation window will open showing the inspection was cancelled. This page can be printed/ 


